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AMUHHUCTPAIIUSA YHUHCKOI'O MYHUIIUITAJIBHOT'O OKPYTA
KHWPOBCKOM OBJIACTH

INOCTAHOBJIEHHUE

11.03.2022 Ne 180
IIT YHA

00 yrBep:xnenuu Ilopsinka pa3padoTKu M yTBepPKIACHUS
aIMUHUCTPATUBHBIX PEINIAMEHTOB MPEI0CTABIEHUS
MYHUIHMIAJbHBIX YCJIYT, IPEAOCTABISEMbIX aAMUHUCTPALMCH
YHHMHCKOr0 MyHHIUNAJIBLHOTO OKpyra Kuposckoii ods1actu

B cootrBerctBum co crareeid 13 ®PepepanpHoro 3akoHa ot 27.07.2010
Ne  210-®3 "OO6 opraHu3anuud TOpPEJOCTAaBICHUS TOCYIAPCTBEHHBIX U
MYHULIMNANBHBIX YCIyr", B LeNIX oOecrneueHusi pa3padOTKU M YTBEPXKIACHUS
aIMUHUCTPATUBHBIX PEITIAMEHTOB MYHUIIMIAIBHBIX YCIYT, MPEI0CTaBIsSIEMbIX
aMUHUCTpAlIMENl YHUHCKOTO MYHHMIMIAIBbHOTO oOKpyra KupoBckod o0nacTy,
aAMUHUCTpAU YHUHCKOTOo MmyHHuIunansHoro okpyra IIOCTAHOBJIAET:

1. YrBepauts [lopsimok pazpaboTku U yTBEPKIECHUS aIMUHACTPATUBHBIX
pPEITIaMEHTOB  MPEJOCTABJICHUS] MYHULMUNAIBHBIX YCIYI, MPEJOCTaBIIEMbIX
aAMUHUCTpalell YHUHCKOTO MYHUIMNAIbHOTO okpyra KwupoBckoil oOnactu
COMIACHO MPUIIOKEHUIO.

2. [Ipu3HaTe yTpaTUBIIMMHU CHUJy TIOCTAHOBIICHHUS aJIMHUHUCTpALUU
YHUHCKOIO paiioHa:

21. Or 27.08.2018 Ne 249 «O pa3paboTke U yTBEPXKICHUU
aAMUHUCTPATUBHBIX PEMNIAMEHTOB OCYILIECTBICHUS MYHHUIUIIAIBHOTO KOHTPOJIS
(Ham30pa) U AIMUHUCTPATUBHBIX PETIAMEHTOB TMPEIOCTABICHUS MYHUIIUITATBHBIX
yCIIyT B MYHUIIMIAIBHOM OOpa30BaHWM YHUHCKHN MYHHUIMMNANBHBIA pailoH
Kuposckoit o6mactu» (B penakiuu nocranosienuit, ot 13.02.2019 Ne 59);

2.2. Ot 14.12.2018 Ne 385 «O BHeceHUM HU3MEHEHUN B IMOCTAHOBJIICHUE
aIMUHUCTpaluu YHUHCKoro pailona Kuposckoii obmactu ot 27.08.2018 Ne 249
«O pa3paboTke ¥  YTBEpXKICHUU aIMUHUCTPATUBHBIX  PETJIAMEHTOB
OCYILECTBJIICHUSI MYHHIIUNIAJIBHOIO KOHTPOJIS (HaA3opa) U aJIMUHUCTPATHUBHBIX
pErJIaMEHTOB  MPEJOCTABICHUS MYHUIHUIAIBHBIX YCIYT B MYHHUIUIIAIBHOM
oOpa3oBaHUU YHUHCKUI MYHHIIUTIAIBHBIN paiion KupoBckoit o6acty;

2.3. Ot 13.02.2019 Ne 59 «O BHeceHWHM HU3MEHEHUH B IOCTAHOBJICHUE
aIMUHUCTpaluu YHUHCKoro pailona Kuposckoii obmactu ot 27.08.2018 Ne 249
«O  pa3paboTke U  YTBEpPKIECHUU aMUHUCTPATUBHBIX  PETJIAMEHTOB



OCYULIECTBJIEHUSI MYHULMIAIBHOIO KOHTPOJs (HAaA30pa) U aJIMHUHHUCTPATUBHBIX
pPErIaMEHTOB  MPEAOCTABICHHUS MYHULMNAIBHBIX YCIYT B MYHHULHUIIAIBHOM
oOpa3oBaHUM YHUHCKUN MYHULIMTIATBHBIN paiioH KupoBckoit o6mactuy.

3. Hacrosimiee  mOCTaHOBIEHHWE — MOMJEKHUT  ONYyOIMKOBAaHUIO B
NHpopMamuoHHOM OIOJIJIETEHE OPraHOB MECTHOTO CaMOYIPABICHUS YHUHCKOTO
MYHUIIMIIAJBHOTO OKpyra M pPa3sMEIECHUI0 Ha O(QUUUAIBHOM CaiTe YHUHCKOTO
MYHHUIMIIAJIBHOTO OKpYTa.

I'maBa YHUHCKOIO
MYHUIHUIIAIIBHOTO OKpyTa T.®. bopoBukoBa




IIpunoxxenue
YTBEPX/EH

IMOCTAHOBJICHUEM a/IMUHUCTPALAN
YHUHCKOTO MyHUIIMIAIBHOTO OKPYTa
ot 11.03.2022 Ne 180

HOPAAOK
pa3padoTKyU U YTBEPKIAeHHUs A IMUHUCTPATHBHBIX PerjiaMeHTOB
NPeI0CTABJIEHUS MYHHIMNIAJbHBIX YCJIYT, PEI0CTABIAEMbIX
aJMHUHHCTPaUMell YHUHCKOT0 MyHMIMNIAJIbHOTO okpyra Kuposckoii odactu

1. O0uIre mooXKeHuA

1.1 Hacrosmmii Ilopsaok paspaboran B coorBercTBUU ¢ DefepanbHbIM 3aKOHOM OT 27
utonsg 2010 roma Ne 210-®3 «OO6 opraHu3zanvy MPEIOCTABICHUS TOCYIApCTBEHHBIX U
MYHULIMNIAJIBHBIX YCIYr» U ONpeAeNseT MpaBuja IO pa3padOTKe U YTBEPXKICHUIO
AnMUHHCTpanuel YHUHCKOIO MYHHMIMIIAJIbHOIO OKpYra aJIMUHHCTPATUBHBIX pErIaMEHTOB
[PEIOCTABIICHUS MyHULIUIIAJIBHBIX YCIYT (Jajiee — aIMUHUCTPATUBHBIN PErJIaMEeHT).

1.2 PermameHT ycTaHaBIMBaeT MOPSAJOK B3aMMOJCHCTBUS MEXIY JOJKHOCTHBIMHU
JUIAaMM M CHe[UaJUCTaMU  aJMUHUCTpAllMd, C 3asBUTENAIMHU, HWHBIMM  OpraHaMu
rOCYIapCTBEHHOM BJIacTW M OpraHaMd MECTHOTO CaMOYIPABICHMS, YUYPSKICHUSAMU U
OpraHu3alUsAMH PU IPEAOCTABICHUN MYHUIIUNIAIBHON YCIYTH.

1.3. AIMUHHMCTpaTHBHBIH pEIIaMEHT pa3pabaThIBacTCsl CIELUaNIUCTaMM, K cdepe
JESTEIIbHOCTH KOTOPBIX OTHOCUTCS MPEJOCTABIEHUE COOTBETCTBYIOIIEH MYHUIIMINAIbHON
ycIyru (aanee — CIelUalInuCcT, OTBETCTBEHHBIH 3a pa3paboTKy periaMeHTa YCIyTH), U ¢ y4eTOM
MOJIOKEHUH 3akoHomarenbcTBa Poccuiickoit ®enepauuu, KupoBckoil oOmactu, a Takke
MYHUIIUTNAIBHBIX MPABOBBIX aKTOB YHUHCKOTO MYHHUIMMNaNbHOrO okpyra KupoBckoit ob6mactu,
YCTaHABJIMBAIOLIUX KPUTEPUH, CPOKH U TOCIEI0BATEIbHOCTh BBIIOJHEHUS aIMUHUCTPATUBHBIX
npouenyp (AedcTBH) M (MIM) NPUHATHUS PELICHUH, a TakKe MHBIX TPeOOBAaHUU K MOPAIKY
MPEIOCTABIICHUS MyHULIUIIAJIbHBIX YCIIYT.

1.4. IIpu pa3paboTke aIMUHHCTPATUBHBIX PETNIAMEHTOB CIIELUAJIUCT, OTBETCTBEHHBIH 3a
pa3paboTKy AJIMUHUCTPAaTUBHOTO perIaMeHTa YCIYIM, MpelyCMaTpUBAlOT ONTHMHU3ALUIO
(TIOBBILIIEHNE KayeCcTBa) MPEIOCTABICHNU MyHUIIUIAIBHBIX YCIIYT, B TOM YHUCIIE:

a) ynopsiA0ueHre aAMMHUCTPATUBHBIX MpoLenyp (IeiCcTBHiN);

0) ycTpaHeHHe N30BITOYHBIX aJIMUHUCTPATUBHBIX MPOLEAYp (1eHCTBHIA);

B) COKpalleHHE KOJIMYECTBAa JIOKYMEHTOB, MPEACTABISEMBbIX 3asgBUTENSIMU  JJIs
OpPEAOCTaBIEHUS] MYHMLMIIAIBHOM  yCIyrd, NpHUMEHEHHEe HOBBIX (OpPM  JTOKYMEHTOB,
MO3BOJISIOIIMX YCTPAaHUTh HEOOXOJUMOCTh HEOJHOKPATHOTO MPENOCTAaBIECHUS HJIEHTUYHON
UH(OPMAIIUH, CHUKEHNE KOJMUECTBA B3aUMOICHCTBUI 3asBUTENEH C JIMIIaMH, OTBETCTBEHHBIMHU
3a MpeAoCTaBlIeHHEe MYHULUNAIbHON YCIYyTH, B TOM YMCJIE 332 CYET BBINOJIHEHHUS OTIEJbHBIX
aJIMUHUCTPATUBHBIX mpouenyp (aeiictBuil) Ha 0Oaze MHOrO(YHKIMOHAJIBHBIX LIEHTPOB
MPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, OpraHU3alui, YKa3aHHbIX B 4acTU
1.1 crareu 16 ®enepanbHoro 3akoHa ot 27 uronst 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPEeIOCTaBICHUS roCyapCTBEHHBIX u MYHHIMTAIbHBIX yCIyT» (manee -
MHOTO(QYHKIMOHAJIBHBIM LEHTP) M pealu3aluy NPUHIMIIA «OJHOTO OKHa», HCIOJIb30BaHHE
MEKBEJIOMCTBEHHOT'O MH(OPMAITMOHHOTO B3aMMO/IEUCTBUS npu MIPEIOCTaBICHUN
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MYHUIIUNATBHOW  YCIIyTM, B TOM  4YHCIE€ C  HCIOJb30BaHHEM  HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAMOHHBIX TEXHOJIOTHH;

I) COKpallleHHE CpOKa IpEAOCTaBICHUS MYHULMIAIBHOW YCIyTH, a TakXke CpoKa
BBINOJIHEHUSI OTAEIbHBIX aJIMUHUCTPATUBHBIX MpoLeayp (IeHcTBUI) B paMKax MpeJoCTaBICHUs
MYHULIMNANBHOW yciayru. OpraH, OpeJoCTaBISAIOIMNA MYHULUNAIbHBIE YCIYTH, MOMKET
YCTAaHOBUTH B PEIIAMEHTE COKPALLEHHBIE CPOKHM MNPEAOCTABICHUS MYHHULMIIAJIBHOW YCIYTH, a
TaKK€ CpPOKM  BBIIIOJIHEHHS  aJAMMHHUCTPATUBHBIX Ipouedyp (AecTBuUM) B  paMmKax
IIPEJOCTABJICHUS MYHMLMIIAJBHOM YCIYI'M [0 OTHOLICHHIO K COOTBETCTBYIOIIUM CpPOKaM,
YCTaHOBJICHHBIM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu;

1) OTBETCTBEHHOCTb JIUI], OTBETCTBEHHBIX 32 MPEJOCTaBIECHUE MYHHUIMIAIbHON YCIIyTH,
3a HecoOmoAeHWEe UMH TpeOOBaHMN aJMHHHCTPATHBHBIX PEIIAMEHTOB IIPU BBINOJIHECHUH
aJIMUHUCTPATUBHBIX MpoLeayp (1eicTBuil);

€) MPEJOCTaBICHUE MYHUIMIIAIBHONW YCIYTM B AJIEKTPOHHOH (hopMe, OCYLIECTBICHUE
OTAENbHBIX aJMUHUCTPATUBHBIX IpOLEAYp (AEHCTBUIT) B 3JEKTPOHHOM hopme.

II. TpeGoBaHUs K AIMUHUCTPATUBHBIM pPEIrIaMeHTaM
MPEIOCTABICHUS MYHHUIUITAIBHBIX YCIIYT

2.1. HaumeHOBaHHME aJMHHHMCTPATUBHOIO pEIIaMEHTa OIpeAessieTcs €  y4eToM
(GOopMYyIMpPOBKM HOPMAaTUBHOI'O IIPABOBOIO AaKTa, KOTOPHIM MPEAYCMOTpEHAa MyHUIUIAIbHAas
ycayra.

2.2. B aAMUHUCTpaTUBHBII perIaMeHT BKIIIOYAIOTCS CIEAYIOLINE pa3Iebl:

a) OOIIIKE MOJIOKEHUS;

0) cTaHapT NPenoCTaBICHUS MyHUIIUITAIbHON YCITyTH;

B) COCTaB, I1OCJIEZOBATEIbHOCTh U CPOKU BBIIOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYP,
TpeOOBaHUSI K TOPSAAKY WX BBIIOJHEHHS, B TOM 4YHCIE OCOOCHHOCTH BBINOJHEHHS
aJIMUHUCTPATUBHBIX HPOLEAYp B AJIEKTPOHHOH (opMme, a TakkKe OCOOEHHOCTH BBIIOJHEHUS
a/IMAHUCTPATHUBHBIX TPOLEAYP B MHOTO(QYHKITHOHAIBHBIX IIEHTPAX;

r) (OpMBI KOHTPOJIS 32 UCIIOJTHEHUEM a]MUHUCTPATUBHOIO PETNIAMEHTa;

n) JnocyneOHbIM (BHECYNEOHBIM) TOPSAMOK OOXaJTOBaHHUS pEUICHUH U JIeUCTBHI
(Oe3melicTBUSI) OpraHa MECTHOTO CaMOYIPABIEHHs, MPEJOCTABISIOIIEr0 MYHHUIMIAIbHYIO
yCIIyTY, MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, a TAKXKE UX JOJKHOCTHBIX JIUI JINOO0 MyHUIIMIATIbHBIX
CIIy’KalllnX, paOOTHUKOB.

2.3. Pazgen, kacatouuiics OOIMX TOJOXKEHUHN, IOJKEH COMAEPKATh CIEAYIONIYIO
UH(OPMALHUIO:

a) MpeIMEeT PEryIUpPOBaHUs AIMUHUCTPATUBHOTO PETJIAMEHTA;

0) Kpyr 3asBUTEJIEH;

B) TpeOoBaHMsS K NOPAAKY HH(DOPMHUPOBAHMS O NPEJOCTABICHUU MYHULUIATBHON
YCIYTH, B TOM YHCIIE:

MOPAIOK TMOJydyeHUs HWHGOpPMaluu 3asBUTENSIMH [0 BONPOCAM IPEIOCTABICHUS
MYHUIIUTNATBHONH YCIYTH U YCIYT, KOTOpPbIE SBISIOTCS HEOOXOIUMBIMH U OOS3aTeIbHBIMH IS
MPEIOCTABIICHUS MyHUIIUIAIBHOMN yCIyTH, CBEIEHUI O XOJI€ IPEOCTABIEHUS YKa3aHHBIX YCIIVT,
B TOM 4HcJie Ha OpHUIMATIBHOM caiiTe YHMHCKOIO MyHULIMIAIBHOTO OKpyra B MH(OPMAIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOW cetn «WHTEepHeT»  (manee - odUIMAIBHBIA CalT), a TaKXe C
UCTIOJIb30BaHHEM TOCYAApCTBEHHOM MH(pOpMarMoHHON cucTembl «IlopTan rocynapcTBeHHBIX U
MYHULIMNAIBHBIX yeuyT (pynkuuit) Kuposckoir obnactu» (nanee - PernonanbHeli nopran);

NopsAA0K, (popMa, MECTO pasMeleHUs M CIIOCOObI OTY4YEHUs CIIPaBOYHON MH(OPMAIUH,
B TOM YHCJI€ Ha CTEHJaX B MECTaxX MpPeIOCTaBJIEHNUsS MYHULUIAIbHONW YCIYTH U YCIYT, KOTOPbIE
SBJISIFOTCSI HEOOXOAMMBIMU U 00s13aTeIbHBIMU JUIS IIPEJOCTABICHUS MYHUIIUIIAIBHON YCIYTH, U B
MHOTO(QYHKLIHOHAJIbHBIX HEHTPAX.

K cnpaBouHO# HHpOpMAIK OTHOCUTCS ClIeAYIOIIas HHPOPMALU:

MECTO HaxOoXJeHuss M rpaduku paboThl oOpraHa MECTHOIO CaMOYIIpaBIICHUS,
IPEIOCTABIISAIONIETO MYHUIMIAIBHYIO YCIYTY, €ro CTPYKTYpHBIX MOJpa3fesneHuil (mpu



HQJIMYMM), OPraHOB M OpraHu3aluid, OOpalleHHEe B KOTOpbIE HEOOXOAWMO Ui MOJYYEHUs
MYHUIUIAIBHON YCIIYTH, B TOM YHCJI€ MHOTO()YHKIIMOHAIIBHBIX LIEHTPOB;

CpaBOYHbIE TeNe(OHBl OpraHa MECTHOTO CaMOYIPABJICHUS, MPEIOCTABISIONIETO
MYHUIUNAJIBHYIO YCIYTYy, €ro CTPYKTYpHBIX HOApa3AeieHui (IIpU HaJIU4MHU), OpraHU3alui,
YUYaCTBYIOIIMX B NPEAOCTABICHUH MYHUIUMNAIBHOW YCIYTH, B TOM 4HCIe HOMEp TenedoHa-
aBTOMH(OpMATOpa;

azipec OPUITMAIBHOTO CaiiTa, aapec AMEKTPOHHOU MOUTHI U (WiH) GOpMBI 00paTHOM CBSI3U
OopraHa MECTHOIO CaMOYHNpaBle€HUs B HH()OPMALMOHHO-TEICKOMMYHHUKALIUOHHON ceTH
«HTepHETY.

CrpaBouHast MHGOpMALKMs HE MPUBOAUTCSA B TEKCTE€ aJMHUHUCTPATUBHOIO pEIVIaMEHTa U
HOMJICKUT 0053aTeTbHOMY pa3MeIleHHI0 Ha OpHUIIMaIbHOM caiiTe, Ha PernonansHOM mopraie, o
YeM YKa3blBaeTCsl B TEKCTE aJMUHMCTPATUBHOIO peraMeHTa. AJIMHUHUCTpALUs YHUHCKOTO
MYHUIIUMAIBHOTO OKpyra oOecleuMBaeT B YCTAHOBICHHOM IMOPSAKE pa3MeIIeHHuEe |
aKTyaJI3alUI0 CIIPAaBOYHOI MH(OpMALIMU B COOTBETCTBYIOILEM pa3zielie Ha O(pULIMaIbHOM caiiTe.

2.4. CtanaapT npeiocTaBiIeHHs] MyHUIIMIAIBHOMN YCIIYTH JOJDKEH COAEPKaTh:

a) HaMEHOBAHNE MYHUIIMIIAJIbHON YCIIyTH;

0) HauMEHOBaHWE OpraHa MECTHOTO  CAaMOYIPABJICHHUS,  IPEIOCTABISIONIETO
MYHUIUNAIBHYIO ycayry. Eciu B mpenocTaBieHUN MyHULIMIIAIbHON YCIYTH y4acTBYIOT TaKKe
UHBbIE OpraHbl W OpraHM3alUHU, TO YKa3blBalOTCA OpraHu3aluu, OoOpalieHHe B KOTOpble
HE00XOIMMO IS ITPEIOCTaBICHNS MyHULIUIIAJIbHOW YCIIyTH;

B) 3ampeT Ha TpeOOBaHME OT 3asBUTENS OCYILECTBICHUS JACHCTBHM, B TOM 4YuUCIE
COIVIAaCOBAHUM, HEOOXOAMMBIX U IOJYyYEHUS MYHULUNAIbHOM YCIYI'M U CBSI3aHHBIX C
oOpallleHreM B UHbIE OPTaHbl U OpPraHU3ally, 32 UCKIIOYEHUEM MOJIYUYEHUs YCIIYT, BKIFOYUEHHBIX
B TIIEpEUeHb YCIIYT, KOTOPBIC SBIAIOTCS HEOOXOMUMBIMHU M 0053aTeIbHBIMH IS TTPEIOCTABICHUS
MYHUIUIAIBHBIX YCIIYT, YTBEpP)KIaeMblii HOPMATHBHBIM IIPABOBBIM AKTOM IPEACTAaBUTEIHLHOIO
OpraHa COOTBETCTBYIOILEI0O MYHHIIUIIATBHOTO 00pa30BaHMs;

I') ONKMCaHKE pe3ybTaTa MNpel0CTaBICHNU MyHUIIUIIAIBHON YCIIyTH;

) CpOK TMpPEeAOCTaBICHHUS MYHHUIMIAIBHOM yCIyrd, B TOM UHCIE C Y4YETOM
HEOOX0IMMOCTH OOpallleHusl B OpraHu3aliy, y4acTBYIONIUE B IPEIOCTABICHUN MYHUIUITAIbHON
YCIIyTH, CPOK IMPHOCTAHOBJIEHUS NPEJOCTABICHUS MYHHUIMMIAIBHOM yCIyrd B cllydae, €cliu
BO3MOYKHOCTb ITPHOCTAHOBIIEHUS NPEAYCMOTPEHA 3aKOHOAATENbCTBOM Poccuiickoit denepanuun
u Kuposckoit obnactu, cpok BbAauM (HAmpaBiE€HUs) JTOKYMEHTOB, SIBISIOIINUXCS PE3yAbTaTOM
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIIYTH;

€) HOpMaTHBHBIE IIPABOBBIE aKTHI, HEMOCPEICTBEHHO PETYIMPYIOIINE OTHOIICHHUS,
BO3HUKAIOIUE B CBSI3U C MPEAOCTABICHUEM MYHULUIIAIBHON YCIIYTH.

[lepeueHb HOpMAaTHBHBIX IPABOBBIX AaKTOB, HEMOCPEACTBEHHO  PEryIUPYIOLINX
OTHOILICHUS, BO3HUKAIOIINE B CBSI3U C MPEJOCTABICHUEM MYHUIIUIAIBLHON YCIyTH (C yKa3aHUEM
UX PEKBU3UTOB U HCTOYHHUKOB O(HUIMAIBLHOTO OMYOJUKOBAHUS), MOMJIEKHUT 00s3aT€IbHOMY
pasMelIeHni0o Ha oduiuansHOM caiite U Ha PernonanbHOM mnoprane. IlepeueHb yka3zaHHBIX
HOpPMAaTHBHBIX [IPAaBOBBIX AKTOB HE MPUBOJUTCS B TEKCTE a]MUHUCTPATUBHOIO PETJIaMEHTa.

B agMUHUCTpaTMBHOM pEMIAMEHTE YKa3blBAETCS HAa COOTBETCTBYIOIIEE pPa3MEIECHUE
NepeyHsi HOPMATHBHBIX IPABOBBIX AaKTOB, HEMNOCPEACTBEHHO pPETYIUPYIOUIMX OTHOILIEHUS,
BO3HUKAIOIUE B CBSA3U C MPEAOCTABIEHUEM MYHULIUIIAIBHON YCIIYTH.

AnMUHHUCTpalus YHUHCKOTO MYHHUIIMIAJIBHOTO OKpyra OOecneuyMBaeT pa3MelieHHE U
aKTyaJu3al{i0 NEPEYHs] HOPMAaTUBHBIX IPABOBBIX AKTOB, HENOCPEICTBEHHO PETYIHPYIOIINX
OTHOIIEHHS, BO3HUKAIOIIME B CBSA3M C NPEJOCTABIEHUEM MYHMIMNAIBHON yCIyru, Ha
odunmanbHOM caiiTe, a TakKe B COOTBETCTBYIOIIEM pasnene Peectpa;

) MCUEPNBIBAIOUINI MepeyeHb JOKYMEHTOB, HEOOXOIHWMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMHM TPAaBOBBIMH aKTaMH JJIsi MPEJOCTABICHUS MYHULUNAIBHOM YCIYTH M YCIYT,
KOTOpbIE SIBJISIOTCSI HEOOXOIMMBIMU M O0SI3aT€IBbHBIMU ISl MPEAOCTaBICHUS MYHULIUIAIbHON
YCIIyTH, NMOJIEKALINX MPEACTABIECHUIO 3asBUTENEM, NTOPSIIOK UX MPEACTABICHMS], B TOM YUCIIE B
AIIEKTPOHHOU opMme.



B agMuHHCTpaTHBHOM periaMeHTe YKa3bIBAIOTCS CIOCOOBI TOTYUYCHHS 3asSBUTEISIMH, B
TOM YHCIIE B JIEKTPOHHOU (hopme, OJTaHKOB 3asBICHUN (3alIPOCOB), MOAABACMBIX 3asBUTEIIEM B
CBSI3U C IMPEJOCTaBICHWEM MYHHIMIAIbHON yciayru. PopMbl uiam o0pas3ibl 3asBICHUN
(3ampocoB), MomaBaeMbIX 3asBUTEIEM B CBSI3U C MPEAOCTaBICHHEM MYHMIIMIAIBLHOW YCIYTH,
IIPUBOASTCS B KAUECTBE MPUIOKEHUN K IMUHUCTPATUBHOMY PEIVIAMEHTY.

[Tonoxxenusimu, PEryIupYIOIIUMHU MOPSAIOK MIPEeI0CTaBICHUS JIOKYMEHTOB,
IIpeyCMaTpUBAETCS:

yKa3aHHE Ha MpaBO 3asBUTENS 3alHCaThbCsi B DJCKTPOHHOHM ¢dopmMe Ha IpuUeM B OpraH
MECTHOTO CaMOYIPaBJICHHUsI, MHOTO()YHKIIMOHATIBHBIN HEHTP Ul IMOJauu 3ampoca (MHpopManus
YKa3bIBaCeTCsl MMPU MPAKTUYECKON peasin3allii JaHHOTO IIpaBa 3asiBUTENs);

yKa3aHHe Ha MPaBo MOIYYEeHUS MYHHUIIUIIATBHON YCIYTH B 3JIEKTPOHHOU (hopMe, €Clin 3TO
HE 3allpellleHO0 3aKOHOM, a TaKXke B HMHBIX (opMax, MPEAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoii ®deneparyu, Mo BEIOOPY 3aSBUTEIIS;

3) HWCYEPNBIBAIOIIMN TEepevYeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMU IPAaBOBBIMU aKTaMH Ul IPEJOCTABICHUS MYHUIMNAIBHOM YCIYTH M YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOIMMBIMH M 00SI3aT€IbHBIMU ISl MPEAOCTABICHHS MYHUIIUIATBHON
YCIIyTH, KOTOpbIE HAXOAATCS B PAcCHOPSIKEHUM OpPraHOB TOCYJApCTBEHHOM BIIACTH, OpPraHOB
MECTHOTO CaMOYIIPAaBJICHUS U WHBIX OpPraHU3alldil U KOTOphIC 3asSBUTENb BIIpaBe MPEICTaBUTH,
MOPSAIOK MX MPEICTABICHUS, B TOM YHCJE B SIEKTPOHHOU (opMe;

1) 3apeT Ha TpeOOBaHUE OT 3asBUTEIIS:

MPEJCTAaBICHUST JOKYMEHTOB U HMH(QOPMALMKA WM  OCYLISCTBICHUS JACHCTBHUIA,
IIPEJCTaBICHNUE WU OCYIIECTBIEHUE KOTOPBHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU IPABOBBIMU
aKTaMH, pEeryJupyIoUMMH OTHOILICHHS, BO3HUKAIOIIME B CBA3M C MPEIOCTaBICHUEM
MYHHULIMIIAJIBHON YCIYTH;

MIPE/ICTABICHHUS] JTOKYMEHTOB M HH(OpPMALUU, KOTOPbIE HAXOASTCS B PACHOPSKEHHUH
OopraHa MECTHOTO CaMOYIPAaBJIEHUS, MPEAOCTABISIOUIET0 MYHUIMNAIbHYIO YCIYry, HHBIX
OpraHOB MECTHOTO CaMOYIpaBJICHUS, OPraHOB TOCYJApPCTBEHHON BIACTH U OpraHU3alui,
YUYaCTBYIOIMX B MPEAOCTAaBICHUN MYHUIIUIAIBHON YCIIyTH;

MPE/ICTAaBICHUS JOKYMEHTOB M WHGOpMAIMK, OTCYTCTBHE M (WJIH) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBaJIKMCh IPU MEPBOHAYAIILHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEOCTABIICHUST MYHUIIUIAIBHON YCIyTH, JTUOO B MPENOCTaBICHUM MYHUIIUTATHHON
YCIIYTH, 3a MCKIIOYEHUEM CJIy4daeB, MPEAYyCMOTPEHHBIX NyHKTOM 4 dactu 1 crateu 7
®enepanbHoro 3akoHa ot 27 utonsg 2010 roma Ne 210-d3 «O6 opranuzaiy mpeaoCcTaBlIeHUs
TOCYIaPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT;

MpPEeOCTaBIeHNs Ha OyMa)XKHOM HOCHTENE TOKYMEHTOB U HH(OpPMAIMH, JIEKTPOHHBIC
00pa3pl KOTOPHIX paHee OBUIM 3aBEpPEHBbI B COOTBETCTBHH C 3aKOHOAATENHCTBOM Poccuiickoit
Oenepan B cdepe OpraHu3alldy MPeIOCTaBICHUS TOCYIAPCTBEHHBIX W MYHUIIUIAIBHBIX
YCIIYT, 3a WCKJIIOYEHHEM CIIydaeB, €CJIM HAaHECEHUE OTMETOK Ha TaKHhe JOKYMEHThI JHOO HX
U3BATHE SIBISETCS HEOOXOAMMBIM YCIOBHEM MPEIOCTABICHUS MYHUIIUIIATBHONU YCIYTH, U UHBIX
CIIy4aeB, YCTAHOBJIEHHBIX (pe/lepabHbIMU 3aKOHAMM;

K) HCYEpIbIBAIOIINNA TE€peueHb OCHOBAaHUM i1 OTKa3a B NPUEME JIOKYMEHTOB,
HEOOXOUMBIX JJIsi MPEeNOCTaBICHUsS MYHHUIMNAIbHON YyCIyru, (B ciiydae OTCYTCTBHSI TaKHUX
OCHOBaHHUH CJIeyeT MPSIMO yKa3aTh Ha 3TO B TEKCTE aMHUHUCTPATUBHOTO PETIAMEHTA);

JI) WCYEpHBIBAIOIIMK TepeyeHb OCHOBAHUU MJisi OTKa3a B IpUEME K PAcCCMOTPEHUIO
JOKYMEHTOB, HEOOXOMUMBIX JJisi TPEJOCTABICHUS MYHUIUNAIBHOW yCIyrd, (B clydae
OTCYTCTBHSI TaKUX OCHOBAaHUU ClIeyeT MpsMO yKa3aTh Ha 3TO B TE€KCTE aJMUHHCTPATHBHOTO
perniaMeHTa);

M) HCYEPNBIBAIOIIMN Ie€peuyeHb OCHOBAHMM JJii TPUOCTAHOBJIEHMS] WJIM OTKa3a B
MPEN0CTABIEHUH MYHULIUIIAIbHON YCIYTH, IPUOCTAHOBIEHUS TPEI0CTABICHNS MYHULIUTTAIbHON
yciyru (B cilyd4ae OTCYTCTBUSI TaKUX OCHOBAaHUM cCleIyeT HpsIMO yKa3aThb Ha 3TO B TEKCTE
aIMUHUCTPATUBHOTO PETJIaMEHTA);

H) TEpeYeHb YCIYI, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU U 00s3aTeNbHBIMU IS
MPENOCTABICHUS] MYHULIMIAIIBHOW YCIIYTH, B TOM YHCJI€ CBEJIEHUS O JOKYMEHTAaX, BbIIaBa€MbIX



OpTaHM3aIUsAMH, YYaCTBYIOIIMMH B TMPENOCTABICHHH MYHHUIMMAIBLHON yciyru (MHGOpMAaIus
YKa3bIBaeTCsl MPU HAIUYUU TaKUX YCIYT);

0) pa3Mmep IUIaThl, B3MMAEMOW C 3asBUTENS MPHU MPEAOCTABICHUM MYHUIIMNAIbHOU
YCIyTH, U CIOCOOBI €e B3UMaHUsl B Cllydasix, MPelyCMOTPEHHBIX (elepaibHbIMU 3aKOHAMU,
NPUHUMAEMbIMU B COOTBETCTBUM C HHMMH HWHBIMHM HOPMATHBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickoit  ®denepaniyi, HOPMAaTUBHBIMH IPAaBOBBIMH aKTaMH CYOBEeKTOB Poccuiickoi
®denepanuy, MYHUIUNAIbHBIMH TPABOBBIMM aKTaM. B aJIMHHUCTPAaTHBHOM perjlaMEHTe
YKa3bIBAE€TCSI pasMep TOCYAAapCTBEHHOW MOLUIMHBI WM HWHOM IUIaThl, B3MMaeMoON 3a
MPEAOCTABIICHUE MYHHULMIIAJIBHON YCIYyTHM, WIM CChUIKA Ha IIOJOKEHHE HOPMAaTHBHOIO
IIPaBOBOI'O AKTA, B KOTOPOM YCTAHOBJIEH pa3Mep TaKOW IMOUUIMHBI UM IUIATHI.

Ecin HOpmaruBHBIMM IIpaBOBbIMU akTamu Poccuiickont ®enepanuu, HOpMaTHUBHBIMU
paBoBbIMU akTamMu KupoBckoil 06jacTv WM MyHHUIMIAJIbHBIMH HOPMAaTHUBHBIMU IIPABOBBIMU
aKTaMH He IMPeIyCMOTPEHa IJIaTa 3a NPeOCTaBICHNE MYHUIUMIIAIBLHON yCIIyTH MO0 OTAEIBHBIX
QMUHUCTPATUBHBIX TMpOLEAYp B pPaMKax MPEIOCTABICHUS MYHULMIIAIBHONW YCIYI'H, B
aIMUHUCTPATUBHOM PEITIAMEHTE YKa3bIBACTCS, YTO MPEIOCTABICHUE MYHULHMNAIBHON YCIYyTH
OCYIIECTBIIACTCA I 3asiBUTENIel Ha 0€3BO3ME3/IHOI OCHOBE;

1) MaKCUMaJIbHBIA CPOK OXKHJAHUS B OUEpEeNM IPH IOoJade 3ampoca O MPea0CTaBICHUN
MYHULUIIAJIBHON YCIYIM M IpPU IOJYYEHHHM pe3yjbTara IPEeIOCTABICHUS MYHULHUIAIBHON
yCIyru;

P) CPOK PErHCTpPALMH 3alpoca O MPEAOCTaBICHUN MYHUIIUIIAILHON YCIYTH, B TOM YHUCJIE
B DIIEKTPOHHOI (opme;

¢) TpeOOBaHUA K MTOMEIIICHUSIM, B KOTOPBIX TIPEIOCTABISAIOTCS MyHHUIIUTIATBHBIC YCIYTH, K
3a]ly OXHMJAAHUS, MEcTaM s 3allOJIHEHMs 3alpOoCOB O IMPEAOCTABICHUM MYHULUINAIbHON
ycIyry, WHGQOPMAIMOHHBIM CTeHIAM ¢ oOpa3llaMd WX 3alloJHCHHS M IEepeYHEM JIOKYMEHTOB,
HEOOXOIUMBIX JUIsl TMPENOCTABICHUS KaXIAOW MYHULMINAIBHOW YCIYyrd, B TOM YHCIE K
00eCIeUYeHNI0 JTOCTYIHOCTH JUIsl HMHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUU C
3akoHozarenbcTBOM Poccuiickoit @eaepannu 0 cOlUanbHON 3alllUTe UHBAJINUIOB.

CBenenust BHOCATCS ¢ y4eToM TpeOoBaHMi 3akoHonaTenbeTBa Poccuiickoit deneparuu o
COIIMAIbHOM 3allMTE€ MHBAJIMJIOB, B TOM 4YMCIie yacTh 3 ctarhbu 26 deaepanbHOro 3akoHa or 1
nexadpst 2014 roga Ne 419-®3 «O BHeceHHMH M3MEHEHUM B OTIC/IbHBIC 3aKOHOAATEIBHBIE AKTHI
Poccuitickonn denepanu 1o BOIPOCAM  COLIMAIBHOM 3alUTBl WHBAJIWAOB B CBSI3U C
paruduxareit KoHBeHIMM 0 MpaBax UHBAIUAOBY;

T) TMOKa3aTelu JOCTYMHOCTM M KauecTBa MYHHUIMMAIBHOM yCIyrd, B TOM YHCIE
KOJIMYECTBO B3aUMOJACHCTBUM 3adBUTENA C JOJDKHOCTHBIMHM JIMI[AMUA TIPU NPEAOCTABICHUU
MYHUIIUNIATBHOM YCIYTH U UX MPOAOJDKUTENBHOCTh, BOZMOKHOCTh MOMyYeHHUs] WH(OpMAIUU O
XOJ€ MPENOCTaBICHUS MYHULMNAIBHOM YCIyTM, B TOM UYHCIE€ C HCHOJb30BAHUEM
MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUH, BO3MOXHOCTh JIMOO HEBO3MOKHOCTh
MOJIYYCHHUS] MYHUIIMTTAIBHOW YCIYTH B MHOTO(YHKIIMOHATFHOM LIEHTPE (B TOM YHUCJIE B TTOJHOM
0o0BbeMe) TMOCPEICTBOM 3ampoca O MPEJOCTABICHWHM HECKONbKUX MYHUIMIMAIBHBIX YCIYT B
MHOTO(YHKIIMOHATBHBIX [IEHTPaX;

y) TEepedYeHb KIACCOB CPEICTB DJIEKTPOHHON TMOMMUCH, KOTOPBIE OMYCKAIOTCA K
WCITOJIb30BAHUIO TIPHU OOpaIeHWH 3a TOJydYeHWEeM MYHUIIMIAIBHOW YCIYTH, OKa3bIBaeMOM C
NPUMEHEHUEM YCHJIEHHOW KBATM(DHUIIMPOBAHHON DIEKTPOHHOW moxanucu (MHpopMamms
YKa3bIBAC€TCS MPU HEOOXOAMMOCTH NMPUMEHEHUS YCUJIICHHOW KBATU(UIIMPOBAHHOM AIEKTPOHHON
MOJIITUCH TIPU OOPAIICHUH 32 MOJTYYCHUEM MYHUIIUIIATLHOM YCITYTH B DIEKTPOHHOM (opme).

2.5. Paznmen, kacarommuiicsi cocTaBa, IOCIEIOBAaTEIBHOCTH M CPOKOB BBIMOJIHEHUS
aIMUHHUCTPATUBHBIX MpoOILEnyp (HeHCTBUI), COAEPKHUT TMOAPA3AETbl, KaXJbIH M3 KOTOPBIX
OTIMCBIBACT OTACIBHYIO aIMUHUCTPATUBHYIO MIPOIIETYPY.

B Hauanme pa3zmena yka3bIBaeTCs MCUEPIBIBAIOIIMN TMEpEeYeHb aJIMHHHCTPATUBHBIX
MPOLEAYP, CONEPKALIUXCS B HEM.

Paznen momxen conepkarh HHPOPMALIUIO:
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a) 00 0COOEHHOCTSIX BBINMOJIHEHHUSI B MHOTO(YHKIMOHAJIBHBIX IIEHTpax (B CiIyyae €Ciii B
IPEAOCTaBICHUN MYHHUIMIAIBHON yCIYI'M y4acTBYeT MHOTO(DYHKIMOHAJIBHBIH  LIEHTP)
CIIEYIOIUX aIMUHUCTPATUBHBIX IIPOLIEAYP:

MHGOPMHUPOBAaHUE 3asBUTEICH O MOpPsAKE MPEJOCTABICHUS MYHUIUIAIBHON YCIYIH B
MHOTO(QYHKIIMOHAJIBHOM IIEHTPE, O XOA€ BBIIOJIHEHUS 3ampoca O IPEJOCTaBICHUU
MYHHULIMIIAJILHOM YCIIYTH, IT0O MHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTaBICHUEM MYHHUIUIIAIBHON
YCIIYI'H, @ TaKXKe KOHCYJIBTUPOBAHHUE 3asBUTEIICH O MOPSAIAKE NMPENOCTABICHUS MYHULUIIAIBHON
YCIYId B MHOTO()YHKIIMOHAJILHOM LIEHTPE;

IIPUEM 3aIPOCOB 3asABUTENIEH O MPEJOCTABICHUU MYHULUIAIBHON YCIYI'M W HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX Ul IPEAOCTaBICHUS] MyHULIUIIAIBHOM yCIyTH;

(¢bopMHpOBaHUE U HANpaBIeHUE MHOTO()YHKIIMOHAIBHBIM IIEHTPOM MEXBEIOMCTBEHHOTO
3arpoca B OPraHbl, MPENOCTAaBISIOIINE MYHHUIMIIAIBHBIE YCIYTH, B MHBIE OpraHbl MECTHOTO
CaMOYIIpaBJICHUS, OPraHbl TOCYIAapCTBEHHOM BJIACTM M OpraHM3aluM, YydYacTBYIOIME B
IIPEOCTABIEHUN MYHULIUIIATIbHBIX YCIIYT;

BbIJ]a4a 3asBUTEIIO PE3y/bTara MPEAOCTaBICHUS MYHULUIIAIBHON YCIYI'HM, B TOM YHUCIIE
BblJlaya JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIE, MOATBEP)KIAIOIIUX COAEP)KaHUE SIICKTPOHHBIX
JIOKYMEHTOB, HaIllPaBJI€HHBIX B MHOTO(QYHKLMOHAJIbHBII LIEHTP IO pe3y/bTaTaM IpeoCTaBICHUS
MYHUIUNAIBHON YCIIYTH, @ TAaK)K€ BblJada JIOKYMEHTOB, BKJIIOYash COCTaBJIEHHME Ha OyMa)KHOM
HOCHUTEJIE U 3aBEpEeHUE BBIIUCOK W3 HH(MOPMALMOHHBIX CHUCTEM OPraHOB MECTHOIO
CaMOYIIpaBJICHUS;

UHbIE JEHCTBUS, HEOOXOIUMBIE Ul MPENOCTABICHUS MYHHIMIIAIbHON YCIyr'd, B TOM
Yyclie CBA3aHHBIE C MPOBEPKOW JCHCTBUTENBPHOCTH YCHJICHHOH KBaIM(UIIMPOBAHHOU
JIEKTPOHHOM MOAMUCH 3asBUTEJIA, HCIOJb30BAaHHOM NpU OOpallleHuH 3a [OJy4YeHUEM
MYHULMIIAJBHON  yCIYyI'M, a TakkKe C YCTAaHOBJIEHHUEM IIEpe4yHs KJIACCOB  CPEACTB
YAOCTOBEPSIIOIIUX LIEHTPOB, KOTOPbIE JAOMYCKAIOTCS JI UCHOJIb30BAaHUS B LEIIX OOecreyeHus
yKa3aHHOH NPOBEPKM M ONPEAEISAIOTCS Ha OCHOBAHMU MOJEIU yrpo3 0e30macHOCTH
uHpopMaul B WMHGOPMALMOHHOM CHCTEME, HCHOJNb3YyeMOH B LENAX IMpHeMa 3alpocoB 3a
MOJy4YEHUEM MYHUIIMNIAIBHON YCIYTH U (WIN) IPEIOCTaBICHUS TaKOH YCIYyTH;

0) 0 HOpsKEe U YCIOBMSIX OCYIIECTBIECHUS MEXBEJOMCTBEHHOIO HMH(OPMAIOHHOIO
B3aUMOJICHCTBHSI OpraHa MECTHOIO CaMOYIPABJICHMS, IPENOCTABIIONIETO MYHULUINAIBHYIO
yCIyTy, C MHBIMH OpraHaMM MECTHOIO CaMOYNpAaBJIEHMs, TOCYJapCTBEHHBIMH OpraHaMH U
OpraHu3alMsAMHU, Y4aCTBYIOIIMMH B IPEAOCTABICHUM MYHULMIIAIBHBIX YCIYI, B TOM 4YHCIIE B
JJIEKTPOHHOM BUJIE;

B) O NOpPSAJKE OCYLIECTBJIECHUS B IEKTPOHHOM (hopMe, B TOM YHCIIE C MCIOIb30BaHHEM
PernonansHOro nopraia, Cieayoumx aqMUHUCTPAaTUBHBIX NIPOLIELYP:

rojaya 3asiBUTENIEM 3alpoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABICHUS
MYHHUIIMIIAJIILHON YCIIYTH, ¥ IIPUEM TaKOTO 3aIIpOCa U UHBIX TOKYMEHTOB;

IIOJIy4YE€HUE 3asBUTEJIEM CBEIECHUU O XOJE BBINOJHEHHUS 3ampoca O INPENOCTaBICHHUH
MYHHULIMIIAJILHOW YCITyTH;

IIOJIy4YE€HHUE 3asBUTENEM pE3ynbTrara NPEAOCTABICHUS MYHULMNAIBHOM YCIYTH, €CIU
MHOE HE YCTAHOBJICHO (e/iepaIbHbIM 3aKOHOM;

OCYILECTBIIEHHE OLIEHKH KayeCTBa MPEAO0CTABICHNS] MyHUIIMTIIAIBHOW YCIIYTH;

WHBIE JEHCTBUS, HEOOXOIMMBIE Ul MPEAOCTABICHHUS MYHHUIMIAIBHON YCIYTH, B TOM
YHClIe CBS3aHHBIE C TPOBEPKOM JIEHCTBUTENHOCTH YCWJIEHHOM KBaJu(UIMPOBAHHOU
SIEKTPOHHON TOAMUCH 3asBUTENS, MCIOIB30BAaHHOM TMpH OOpaIleHud 3a MOJyYeHUEM
MYHUIMIIAJBHON  yCIyI'M, a TakKke C YCTAaHOBJIEHHMEM IIepe4yHs KJACCOB  CPEICTB
YAOCTOBEPSIIOIIUX IIEHTPOB, KOTOPBIE JAOMYCKAIOTCS JIsi MCHOJIb30BAaHUS B LEIIX OOecreyeHus
yKa3aHHON NPOBEpPKM M ONPEIENSAIOTCS Ha OCHOBAHMU MOJENIU yrpo3 0e30MacHOCTH
uHpOpMaul B WHGOPMAIIMOHHOW CHCTEME, HCIOJNb3yeMOil B IENsiX IpHeMa 3alpocoB 3a
MOJy4YEHUEM MYHUIIMTIIATBHON YCIYTH U (WJIM) IPEJOCTABIECHUS TAaKOW yCIyTH.

JIONOJTHUTENBHO TPU MPEAOCTaBICHUN MYHUIMIAILHON YCIYTH B AJIEKTPOHHOH (hopme
yKa3bIBaeTCsl Ha MOPSAIAOK HCHPABICHHUS AOMYIIEHHBIX OMNEYaToK M OMMOOK B BBIJAHHBIX B
pe3yibTare NpeAoCTaBICHUS MyHULUIIAIBbHON YCIYTH JOKYMEHTAaX.



2.6. Onucanue Kaxa0i aIMMHUCTPATUBHOM NPOLEyphl IPENYCMAaTPUBAET HATMUHE:

a) OCHOBAaHMM JIJIsl HAauaja aIMUHUCTPATUBHOM MPOIICAYPHI;

0) comepkaHHUS KaXKIOTO aJMHHHUCTPATUBHOTO JCWCTBHSI, BXOMSIIETO B COCTaB
aJIMUHHUCTPATUBHON MPOILEeyphl (BKIIOYAs MPOAOIKUTEIHLHOCTh U (MJIM) MAaKCUMAJbHBINA CPOK
€ro BBITIONHEHMS), CIMOCOO0B (QUKCAIMM pe3ylbTara BBHIMOTHCHHUS aJMHHHUCTPATUBHON
MPOLEAYPHI, B TOM YHUCIIE B AIEKTPOHHOHU (opme;

B) CBEJCHUU O JUIE, OTBETCTBEHHOM 3a IMPEIOCTABICHHUE MYHUIIMNAIBHOW YCIIYTH,
BBITMOJIHSIONIEM KaXKJ0€ aJMUHUCTPATUBHOE JCICTBHE, BXOASIIEE B COCTaB aJMUHUCTPATUBHON
npoueaypsl. Eciii HOpMaTUBHBIE TIPABOBBIC aKThI, PETYIUPYIOIINE OTHOIICHUS, BOSHUKAIOIINE B
CBS3M C MPEAOCTaBICHUEM MYHULUIAILHOW YCIYTH, COJAEp)KaT yKa3zaHHME Ha KOHKPETHYIO
JIOJKHOCTh, OHA YKa3bIBACTCS B TEKCTE aIMUHUCTPATUBHOTO PETJIAMEHTA;

I) KpUTEpUEB NPUHATUS pEUICHUM (B cllydae HaJIWYUS albTepHATUBBI MPUHATHUS
pelIeHui);

)  pesyabrata  aJAMHHHCTPAaTHMBHOW  Mpoueaypbl.  Pe3ynbrar  BBINOJIHEHUSA
aJIMUHUCTPATUBHONW TIPOIEAYPHl MOXKET COBMANaTh C IOPUAMYSCKHM (DAKTOM, SIBIISIOIIIAMCS
OCHOBaHHWEM JIJIsl Hayasa BBIIOTHEHUS CIeAYIONIe aIMUHUCTPATUBHOM MPOLIETYPHI.

2.7. Pazpen, kacarommiics (GopM KOHTpOJISI 3a MPEAOCTABICHHUEM MYHHUIUNIAIBHOMN
YCIIYTH, TOJKEH COIEPIKATh:

a) TOPSAJOK OCYIIECTBICHHSI TEKYILEro KOHTPOJIS 3a COONIIOJCHHEM U HCIIOIHEHUEM
JUIAMH, OTBETCTBCHHBIMH 33 MPEIOCTABICHHEC MYHHIMITAJILHOW YCIYTH, TIOJIOKCHHUN
aJIMUHHCTPATUBHOTO pEIVIAaMEHTa U HHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, PETYIHPYIOIIUX
OTHOIIIEHHUSI, BO3HHMKAIOIIME B CBSI3U C MPEAOCTABICHUEM MYHUIIMIAIBHOW YCIYTH, a TaKXKe
MPUHITUEM UMU PELICHUH;

0) mopsmok u (GOpPMBI KOHTPOJISI 3a TIIOJIHOTOM ¥ KA4eCTBOM IIPEIOCTABIICHUS
MYHUILIUTIATBHOU YCITYTH;

B) OTBETCTBEHHOCTh JIWII, OTBETCTBCHHBIX 3a MPEIOCTABICHUE MYHUIIUIIATHLHOW YCIIYTH,
3a pemeHuss W JeicTBus (Oe3neiicTBue), NMpUHUMAaeMble (OCYLIECTBISIEMblE) MUMHU B XOJE
MIPEIOCTABIICHUS MYHHUIIUITAILHOU YCITYTH;

T') HUCUEPNBIBAIOIIUN IepeueHh HOPMATHUBHBIX IMPABOBBIX AaKTOB, B COOTBETCTBUU C
KOTOPBIMH MOXET OCYIIECTBIATECS KOHTPOJh CO CTOPOHBI TPaXKIaH, UX OOBCIUHEHUH U
OpraHH3aIyii 3a MPe0CTaBICHHEM MYHHUIIUIIAILHON YCIIYTH.

2.8. B pazgene, kacaromemcs nocyAeOHOro (BHECYneOHOTO) ToOps/Ka OO0XKaJTOBaHUS
pemieHuid U nedcTBuil (Oe3AeiicTBHsI) OpraHa MECTHOTO CaMOYIPAaBIEHHS, MPEI0CTABISIIONIETO
MYHHIIHITAIGHYIO YCIIYTY, MHOTO()YHKITHOHATHHOTO IICHTPA, a TAKXKE UX JOHKHOCTHBIX JIUIL JTHOO
MYHHIIMTIATBHBIX CIY>KAIINX, PA0OTHUKOB, YKa3bIBAIOTCS:

a) nHbOopMaIHs ISl 3aMHTEPECOBAHHBIX JIMI] 00 MX MpaBe Ha JocyaeoHoe (BHECYIeOHOE)
oOxanoBaHue aevicTBuit (6e3neicTBUs) U (WIK) pelIeHuH, MPUHATHIX (OCYIIECTBICHHBIX) B X0/
MIPEIOCTABIICHUS MYHHUIIUITAILHOU YCITYTH;

0) oOpraHbl MECTHOTO CaMOYMIpPAaBIEHHUS, MHOTOQYHKIIMOHANbHBIE IEHTPBI, HX
JIOJDKHOCTHBIE JIMIA, KOTOPHIM MOXET OBITh HampaBiieHa >kajioba 3asBUTENS B JOCYICOHOM
(BHECYIEOHOM) TTOPSIZIKE;

B) cIocOObI MH(POPMUPOBAHUS 3aBUTENICH O TIOPSAJIKE MOIAYd U PACCMOTPEHHS KaJ00HbI,
B TOM YHCJIE C UCIIOJIb30BaHUEM PernoHaibpHOro mnoprana,

I') MepedyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYIUPYIONIUX MOPSIOK J0CYAcOHOTO
(BHecynmeOHOro) oOkanoBaHUS pelIeHud u jaelicTBuil  (0e31elCTBUS) OpraHa MeECTHOTO
caMOyIIpaBJIeHUs, MHOTO(QYHKITHOHATHHOTO IIEHTPA, UX TOJDKHOCTHBIX JIHII.

Nudopmarus, ykazanHas B JaHHOM paszelie, MOMIEKHUT 00s3aTeTbHOMY pa3MEeIeHUI0 Ha
PernonanpHOM TIOpTalie, 0 YeM YKa3bIBA€TCS B TEKCTE a/IMUHUCTPATUBHOTO PEIIaMEHTAa.

B cunywasx, ecnm 3akoHoparenbCTBOM Poccuiickor denepauuy yCTAaHOBIEH HMHOU
nopsiIoK  (TiporieAypa) TMOMa4ud M PACCMOTPEHHUs JKallod, B pasfene JODKHBI COACPIKATHCS
CJeYIOLIUE OIPa3/ebl:

nH(pOpMaIus TSl 3asBUTEIIS O €0 MpaBe MoAaTh kaao0y;

MpeIMET JKaJo0bl;



OpraHbl MECTHOTO CaMOYTIpaBJIEHUs,, MHOTO(YHKIIMOHAIbHbIE IIEHTPBI, UX TOHKHOCTHBIE
JU11a, KOTOPBIM MOKET OBITh HaIlpaBJIeHa jkajio0a;

MOPSIOK OAAYX M PACCMOTPEHHS KaJI0OBbI;

CPOKHU PacCMOTPEHHUS KaJloObl;

pe3ybTaT PpACCMOTPEHHUS JKaJI00BI,

MOPAIOK MH(POPMHUPOBAHUS 3asBUTENS O PE3YJbTaTax paCCMOTPEHUS JKalo0bl;

MOPSAAOK 00XKaJI0BaHMs PEIICHHS 10 Kayooe;

MpaBO 3asBUTENS Ha MOJIy4eHHE HHGOpPMAUU M JIOKYMEHTOB, HEOOXOIUMBIX st
000CHOBaHHS U PACCMOTPEHUS JKAIOOBI,

crocoObl HGOPMUPOBAHUS 3aABUTENCH O MOPSAIKE MOAAYM U PACCMOTPEHUS KaJIOObI.

Oco0eHHOCTH TOaYM M PAcCCMOTPEHHUS kalo0d Ha pemeHus u neicTBus (Oe3neiicTBue)
OpraHOB MECTHOTO CaMOYIIPaBJICHUS M WX JOHKHOCTHBIX JIUI, MyHULIMINIAJIbHBIX CIYyXallluX, a
TaK)Ke Ha peIIeHus] W JeicTBus (0e3nelcTBie) MHOTO(PYHKIIMOHAIBHOTO LIEHTPa, paOOTHHUKOB
MHOTO(YHKIMOHAJILHOTO LIEHTPa YCTAHABINBAIOTCS MYHUIIUIIATbHBIMU ITPABOBBIMHU aKTaMH.

II1. Pa3zpaboTka u yTBep>KIACHHE MPOEKTa aIMUHUCTPATUBHOTO
pernamenTa. BHeceHuEe M3MEHEHMI B aIMUHUCTPATUBHBIA PErTIaMEHT

3.1. Pa3paboTka MpPOEKTOB aJMHHUCTPATHBHBIX PEIVIAMEHTOB  OCYIIECTBIIICTCS
CTHeNMAINCTaMH, OTBETCTBEHHBIMU 3a pa3palOTKy peraMeHTa YCIyrd Mocie O(HUIUaIbHOTO
OIyOJINKOBaHUS HOPMATHUBHBIX MPABOBBIX AKTOB, OMNPEACISIONIMX TOPSIOK IMPEI0CTABICHUS
COOTBETCTBYIONTUX MYHHUIUTIAIGHBIX YCITYT.

3.2. Crnenuayiuct, OTBETCTBEHHBIN 3a pa3pabOTKy aJIMHUHHCTPATUBHOIO peEriaMeHTa B
Xo/le pa3pabdOTKM aJMHHHUCTPATHBHOTO pErJIaMEHTa OCYIIECTBISIET CIEAYIOIIUE IeHCTBUSA
(MeponpusaTHs):

a) pasMmemaer Ha OQUIMAIBFHOM CaiTe NMPOEKT aIMHHUCTPATHBHOTO pEIIaMEHTa, 3a
UCKJTFOYCHUEM TIPOCKTOB aJIMUHUCTPATUBHBIX PEIVIAMEHTOB WJIM OTICIBHBIX HMX TOJIOKEHHIH,
COZICpXKAIIUX  CBEJICHUS, COCTABISAIONIME TOCYIApPCTBCHHYIO  TallHy, WJIH  CBEJICHHS
KOH(QHICHIIMATBHOTO XapakTepa, a Takke WHMOPMAIMI0 O CPOKE MPOBEICHUS HE3aBUCHUMOI
OKCIEPTU3BI MPOCKTA AIMHUHHCTPATHBHOTO pErIaMeHTa (Jlajee - He3aBUCUMAas DKCIICPTH3A),
MOPsIKE HAMPABJICHUS 3aKTFOUEHUH 110 pe3ylbTaraM MPOBEACHHs HE3aBUCUMOM IKCIIEPTHU3HI.

C nmatel pa3MerieHus Ha OPHUIIMATIEHOM CaiTe MPOCKT aAMHHHCTPATHBHOTO periiaMeHTa
JIOTKEH OBITH JOCTYIICH I BCEOOIEro O3HAKOMIICHHUS U HAMPABICHUS 3aKJIFOUCHUH.

He3aBucumast 3KcriepTi3a MOKET MTPOBOIUTEHCS (PHU3UISCKUMH U FOPUAMYSCKIUMHE JIMTIAMHA
B MHUIIMATUBHOM TOPSAKE 32 CYET COOCTBEHHBIX cpelcTB. HezaBucumas skcrepTu3a HE MOXKET
MPOBOIUTEHCSA PU3NICCKUMHU U IOPUINYSCKUMH JINIIAMH, TPUHIUMABIIIMMHU y4acTHE B pa3paboTke
MPOEKTa aJIMUHUCTPATUBHOTO PeriiaMeHTa, a Tak)Ke OpraHU3alUsIMU, HAXOIAIINMICS B BEICHUU
OpraHa MECTHOTO CaMOYIPABJICHHS, SBISIONICTOCS pPa3pabOTYNKOM aJIMHHHCTPATUBHOTO
periiaMeHTa.

[TpenmMeToM HE3aBUCHUMOW 3KCIIEPTH3BI SIBISICTCS OIEHKAa BO3MOXKHOTO TIOJIOXKHUTEIHLHOTO
adekra, a Takke BO3MOXKHBIX HETAaTUBHBIX IMOCIEACTBHI peanu3aliil IMOJIOKEHUN MpPOeKTa
aJIMHHHCTPATHBHOTO PETIaMEeHTA JUTS TPAKIAH W OpraHU3aIii.

Cpok, OTBEICHHBIN IS MPOBEICHUSI HE3aBUCUMON JKCIIEPTU3BI, HE MOXKET OBITH MEHEee
MATHAAIATA JIHEH CO JHS pa3MENIeHUS IPOCKTa aJIMHUHUCTPATUBHOTO perlaMeHTa Ha
O(UITAIIEHOM CaiiTe;

0) paccMaTpuBaeT MOCTYITUBIIUE 3aKITFOUCHUS 10 Pe3yJIbTaTaM IMPOBEICHUS HE3aBHCUMOMN
HKCIEPTU3HI HA MIPOEKT aIMUHUCTPATHBHOTO PETiaMeHTa.

CriennajvcT, OTBETCTBEHHBIA 3a pa3pabOTKy aJMHHHCTPATHBHOTO periaMeHTa o00s3aH
paccMOTpeTh BCE TMOCTYMUBIIKE 3aKIIOUEHUS B TeueHUe 15 nHel co JHS OKOHYaHHUS CPOKa,
OTBEJICHHOTO ]ISl IPOBEICHUS HE3aBUCUMOM IKCTIEPTH3bI, H pa3MECTUTh HH(POPMAIIHIO 00 ydeTe
(OTKJIOHEHWH) MOCTYMUBIINX 3aMeYaHUi U MPeIIoKeHUN Ha O(pUIIaTBLHOM caiiTe;



B) HaIpaBisieT MPOEKT aJIMUHUCTPATUBHOIO PErJIAaMEHTAa HAa MPOBEJACHUE HKCIEPTU3bI
MPOEKTOB aJMHHHUCTPATUBHBIX pEIIAMEHTOB, B OTAEN MPaBOBOM M KaapoBoW pabOTHI
aIMUHUCTPAIMU YHUHCKOTO MYHUIIMTIAIIBHOTO OKPYTa.

3.3. IIpoeKT agMHUHHUCTPAaTUBHOIO PENIAMEHTA IMOMJIEKUT YTBEPKIACHUIO HOPMATUBHBIM
MPaBOBBIM aKTOM AJIMUHHCTPALMK YHUHCKOTO MYHUIIMIIAJLHOTO OKPYra, B CpoK He mo3anee 10
pabouux JHEN co HS COIIaCOBAaHUS BCEMHU 3aMHTEPECOBAHHBIMHU OpPraHaMU, C KOTOPBIMU IPOEKT
MOJIICKUT COTIACOBAHUIO (B Cllydae HEOOXOIMMOCTH JAHHOTO COTVIACOBAHHUS), YCTAHOBJIEHHOTO
HOPMAaTUBHBIMU ITPAaBOBBIMHU aKTaMH OPI'aHa MECTHOT'O CAMOYIIPABIICHUS.

3.4. Ilopsgok © CpOK BCTYIUIEHHMS B CUJYy aJMHUHUCTPAaTUBHOTO pErJIaMEHTa
OTIpPECISAIOTCS HOPMAaTUBHBIM IIPABOBBIM aKTOM O €r0 YTBEP)KIEHUU C Y4eTOM TpeOOoBaHUM
JIEHCTBYIOIIETO 3aKOHO/IATEIbCTBA.

3.5. AAMUHHUCTpad YHUHCKOTO MYHHUIIMIIAJBLHOTO OKPYTa B TPEXJAHEBHBIA CPOK C JAThI
YTBEPXKJICHUSI aJIMUHUCTPATUBHOIO periaMeHTa pa3MeliaeT TEeKCT aJMHHUCTPATUBHOTO
periiaMeHTa ¥ HOPMaTHBHBIM MPAaBOBOM aKT O €ro yTBEpkKACHUU Ha odULIMaIbHOM caiiTe U B
MecCTax MPEeA0CTABICHHUS] MyHUIIUTIATBHOU YCIIYTH.

3.6. OTBETCTBEHHOCTh 3a KAa4€CTBO MOATOTOBKM aJMHHUCTPATUBHOIO pErJIaMEHTA,
MOJIHOTY M COOJIIOZICHUE CPOKOB COTIACOBAHUSI C 3aMHTEPECOBAHHBIMH OpPraHaMH MECTHOTO
CaMOYTpaBJICHHUS HECET CIEHUANTNCT, OTBETCTBEHHBIH 3a pa3pabOTKy aJAMHHHCTPATUBHOTO
pernameHTa.

3.7. BHeceHue U3MEHEHUN B aIMUHUCTPATUBHBIE PEMNIAMEHTBI OCYIIECTBIISECTCS:

a) B cilydyae M3MEHEHMs 3aKkoHoaarenbcTBa Poccuiickoit ®enepauuu u Kuposckoit
007aCTH, PErYIHPYIOIErO0 OTHOILIEHHUS, BO3HUKAIONIME B CBSA3M C MPEIOCTABICHUEM
MYHULUIIAJIBHON YCIYTH;

0) 1Mo MPEUIOKEHUSIM YIIOJTHOMOUYEHHOTO OpraHa Ha MPOBEACHHE YKCIIEPTHU3BI MPOCKTOB
aIMUHUCTPATUBHBIX PEITIaMEHTOB, OCHOBAHHBIX Ha PE3y/bTaTax aHaJIu3a MPAaKTUKU IPUMEHEHUs
aJIMUHUCTPATUBHBIX PETIAMEHTOB;

B) IO HHUIMATHBE AJIMUHUCTPALMA YHUHCKOTO MYHHUIIMIAIBHOTO OKpyra B LEJsIX
MPUBEICHUSI B COOTBETCTBUE C JECHWCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickor denepaunu u
KupoBckoit  obmactu; Ha  OCHOBAaHMM  MPEANHCAHUNA  TOCYJApCTBEHHBIX  OPTaHOB,
OCYIIECTBIIIONINX (DYHKIIMH 1O KOHTPOJIIO, HA/I30pY; MO pe3yibraraM MPaKTUKU TPUMEHEHUS
aJIMHUHHUCTPATUBHBIX PEIIAMEHTOB, OOpaIeHUSIM (PU3UIECKUX U IOPUAUYECKUX JIHII.

3.8. BHecenue wu3MeHEHUWW B aJAMUHUCTPATUBHBIC PEIVIAMEHTHI OCYIIECTBISETCS B
MOpsIKE, MPEAYCMOTPEHHOM IS pa3pabOTKH U YTBEPKACHUS aIMUHUCTPATUBHBIX PETTIAMEHTOB,
YTBEP>KJICHHBIM OPTaHOM MECTHOTO CaMOYTIPABIICHHS.

[Ipy BHeceHMM W3MEHEHUW B aJIMHHUCTPATHUBHBIE peEIrJIaMEHThl Ha OCHOBAaHHH
MpeaNnucaHuil TOCYIapCTBEHHBIX OPTaHOB, OCYIIECTBISIOMUX (QYHKIIMH IO KOHTPOJIIO, HAZ30DY,
JeicTBUS (MEpONPUATHUS), IPEAYCMOTPEHHBIE OANYHKTAMHU «@» - «0» MyHKTa 3.2 HACTOSIIETo
ITopsinka, HE COBEPIIAFOTCHL.



[Ipunoxenue

K [lopsanky npoBeneHus: dKCEPTU3bI
IIPOEKTOB PETJIaMEHTOB

CITPABKA

00 ydere pe3ynbTaToB 3KCIEPTU3BI 10 IPOEKTY aAMUHUCTPATUBHOTO periaMeHTa
MPEIOCTaBICHUS MyHUITUTIATBHON YCIIYTH

(HaMMEHOBaHUE MYHULIMIIAIBHON YCIYTH)

pa3pabOTaHHOTO

(HauMeHOBaHUE CTPYKTYPHOTO MOApaA3IeNIEHus, OTPACIEBOTO OpraHa aJMUHUCTpAIIUN
YHUHCKOTO MYHUIIUTIAIBHOTO OKPYyTa, pa3padoTaBIIero NpoeKT aAMHUHUCTPATUBHOTO

periiaMenTa)
Nent Jara Ot xoro Kpatkoe Ceenenus o0 ydere [Ipumeuanue
/m MOCTYIUICHUS MOCTYITUJIO coJiepKaHue WJINA OTKIIOHCHUH (MIpUYMHBI
3aKIIFOYCHHS 3aKITI0YCHUE 3aKITIOYCHUS peKOMeH1aui OTKJIOHEHUS
(HamMeHOBaHUE (BHECEHBI/BHECCHBI U ap.)
top. muna, GO YaCTUYIHO/OTKIIOHEHBI)
bu3. mia)

PykoBoauTenb CTpyKTYpHOTO MOApa3ieieHus,
OTpacJIeBOr0 OpraHa aJMUHUCTPALIUU
YHHMHCKOTrO MyHHMIIMIIAIBHOTO OKPYTa,

pa3paboTaBIIEro MPOEKT aMUHUCTPATHBHOTO periiaMeHTa’

1

'YKa3pIBaeTCs TOIKHOCTD, a Tak ke YO pykoBOAUTENSI CTPYKTYpPHOTO TIOAPa3AEIICHNS, OTPACIEBOTO OpraHa
aJIMHUHUCTPAIMN OKPYyTa, pa3paboTaBIIETO MPOEKT aIMHHHCTPATUBHOTO periameHTta. Ilocie mOATOTOBKH CrpaBKa
MOJMHUCHIBAECTCS YKa3aHHBIM JOJDKHOCTHBIM JTHIIOM.




